Continuing Education Requirements for Meeting Hosts

The Upper Midwest American Power Dispatchers Association (UMW APDA) is a NERC-approved Continuing Education (CE) Provider.  As such, the UMW APDA is responsible for insuring that CE hours are available to participants at UMW APDA-sponsored events, including the annual spring and fall conferences.

The UMW APDA provides the following guidelines to host companies to ensure information pertinent to NERC’s CE program is kept intact and with integrity.  

When the UMW APDA is the continuing education provider, the DTEC chairman will be responsible for the following items:

1. Provide all host organizations a copy of the excel spreadsheet to use to track conference registrations, as received.  This document captures the information NERC requires from CE providers to verify the hours Operators earn, including: 

a. Name (First and Last)

b. Company Name

c. Company Mailing Address – (Street, City, State and Zip)

d. Email address

e. NERC certificate number and type

2. Complete and submit the NERC CE application for credit to NERC

3. Grade learning activities and record in NERC CE report

4. Complete and submit the NERC CE report for verification to NERC

5. Compile “course” (conference) evaluations and submit master to NERC for review

6. Create and provide documentation of hours granted to participants (e.g. “certificate of hours granted”

7. Electronically maintain all records for minimum of three (3) years

The host organization will be responsible for the following items:

1. Electronically track registrations on the excel spreadsheet provided by the UMW APDA

2. Compile training materials and create learning activity evaluation with help from presenters, where appropriate.

3. Provide proctors for the learning evaluation activity per requirements.

4. Provide UMW APDA DTEC chairman with electronic records of all related NERC CE information and data.

If a provider other than the UMW APDA grants CE credit, a final copy of the NERC report to be submitted to DTEC chairman.

